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SUBMISSION ARE DUE BY FRIDAY, SEPTEMBER 26, 2025







DATE:  August 26, 2025

DEPARTMENT / COMMITTEE:  Choose an item.
Submitting Official, title: Click or tap here to enter text.       
Contact Phone: Click or tap here to enter text.
Contact Email: Click or tap here to enter text.

ITEM / PROJECT: Click or tap here to enter text.

ITEM / PROJECT COST: Click or tap here to enter text. 

CONTINGENCY COST: (Amount over project cost added in case of unexpected increase): Click or tap here to enter text.

TOTAL REQUEST AMOUNT: Click or tap here to enter text.

NEW OPERATING COSTS: (Any new amount you expect this project will add to your annual operating budget, can be 0):  Click or tap here to enter text.

OTHER FUNDING SOURCES: (Are there other sources of funding to support this project: i.e. Revolving Funds, Grants, Gift Accounts, Fundraising, etc.) Please provide a detail of your efforts here: Click or tap here to enter text.

WARRANTY INFO: (Is a warranty available? Cost? Duration?): Click or tap here to enter text.

REQUEST RANK:  Choose an item. OUT OF Choose an item. TOTAL REQUESTS

REPLACEMENT STATUS:
☐ REPLACEMENT	         ☐ NEW ITEM / CAPITAL PROJECT-skip to next section 
Description of item to be replaced (e.g., make, model year, plate, mileage):
 Click or tap here to enter text.
[bookmark: _Hlk112064144]Date acquired/installed:  Click here to enter a date.  
Will replaced item be sold, traded in, disposed, other: Choose an item.


PROJECT TIMELINE:
Date bids will be solicited: Click here to enter a date.
Planned purchase date/work start: Click here to enter a date.
Service start date: Click here to enter a date.



COMMUNITY PRESERVATION ACT FUNDS: may be available for PROJECTS (NOT ITEMS) intended to preserve Lincoln's historic resources and structures; preserve and enhance Lincoln's open space for both conservation and recreation; and preserve and increase Lincoln's affordable housing to foster economic, racial/ethnic and age diversity. ☐


1) Do you feel your project qualifies for any of the categories below? 
☐Affordable Housing           ☐Historic Preservation           ☐Conservation/Open Space          ☐Recreation

2) If so, how is the project consistent with Lincoln’s vision and with its Housing, Historic Preservation, Open Space/Conservation Plans, or Recreation Plans, and with other planning documents that have received town-wide review and input? Please explain…







3) If so, does the project have the support of relevant town committees or organizations (e.g. Conservation, Recreation, Historic District or Historical, Housing, etc.)? Please explain…

 








REQUEST NARRATIVE: This application is really a coversheet.  In an attached document, please describe your request.  (In addition to describing the actual item requested, please provide Lincoln-specific context for the request such as: will fulfillment of this request maintain level services or add new services? Is there a professional or trade association requirement for this request? Does this request have other financial support, and if so describe? How will fulfilling this request further the mission of your department? How would it benefit the Town?)

ATTACHMENTS: (Include backup documentation for the project cost estimate such as professional or commercial quotes, specification sheets, etc.) List the attachments you’ve provided here:

[bookmark: _Hlk77256550]
QUESTIONS? Contact Dan at 781-259-2603 or pereirad@lincolntown.org

SUBMISSIONS ARE DUE BY FRIDAY, SEPTEMBER 26, 2025
Please complete a separate form for each request.  This form should be completed, saved as a PDF, and submitted to the Asst. Town Administrator (pereirad@lincolntown.org) and Finance Director (wilkinsc@lincolntown.org) - along with all supporting documentation such as estimates, quotes, etc.


2 | Page

image1.jpeg




