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Town of Lincoln – Parks & Recreation Department
Codman Pool
Job Description – Water Safety Instructor

GENERAL DESCRIPTION
A WSI employed with the Town of Lincoln Parks & Recreation Department is responsible for planning, coordinating and teaching American Red Cross Learn-to-Swim and Water Safety Courses at the Codman Pool.  

SUPERVISION
This position comes under the direct supervision of the Pool Director of the Town of Lincoln Parks & Recreation Department or an individual assigned by the Pool Director.  A WSI is responsible for following and carrying out all of the workplace expectations and policies of the Lincoln Parks & Recreation Department.  In general, a WSI does not supervise other WSIs, lifeguards or staff members.

RESPONSIBILITIES
· Responsible for the safety of the participants in each class/group taught
· Submit lessons plans to Pool Director for Magic Garden, Camp and Public Lessons
· Arrive 5/10 minutes prior to class start time to prepare lessons & equipment
· Begin and end class on time (if class starts let then must teach the full amount of time scheduled)
· Instructing, supervising and leveling all lesson participants to the best of their ability
· Submit completed skill sheets and activity reports on time
· Adapt teaching approaches to the age, experience and ability of participants so they can meet course objectives and progress skills
· Maintain order and discipline in classes to ensure a safe environment and promote a comfortable learning atmosphere
· Cover all materials required in each swim level
· Communicate regularly with participants and their caregivers, as appropriate, to ensure they are aware of progress or struggles
· To supervise the activities of swimmers by enforcing rules and regulations
· To perform other duties assigned by the Pool Director

EXPECTATIONS
· Adhere to Lincoln Parks & Recreation Department expectations encompassing communication, working relations, job reliability, initiative, safety and supervision
· To serve as an ambassador of the Parks & Recreation Department and engage with the public in a respectful, professional and positive manner
· Present professional appearance and attitude at all times, while maintaining a high standard of customer service
· Arrive on time for shifts or meetings & attend scheduled in-service trainings
· Maintain a timesheet
· Maintain a high fitness level (strength and endurance) by swimming regularly
· Ability to work in extreme heat/weather

QUALIFICATIONS
· To be considered for a WSI position, applicants must be at least 16 years old.
· WSIs must be currently certified with American Red Cross Water Safety Instructor Training.  
· WSI’s must also hold certification in American Red Cross Lifeguard Training
· Current American Red Cross First Aid and CPR for the Professional Rescuer are also required.  
· The Parks & Recreation Department will also consider certifications from the American Heart Association.
· Completion of senior year in high school is desirable. 
· Two years of lifeguard experience preferred.

SKILLS
· Thorough knowledge and application of swimming and water safety 
· Thorough knowledge of teaching swimming and water safety skills
· Effective communication skills and positive engagement with the public
· Effective decision-making skills  
· Ability to react calmly and effectively in emergency situations
· Mobility and the ability to sit, kneel, stand, stoop, communicate, reach and manipulate objects.  Must be able to push, pull or balance
· Ability to pass pre-employment physical & rescue skills evaluation

RATE OF PAY
Those hired by the Lincoln Parks & Recreation Department will receive a starting Rate of Pay based on experience and previous employment.
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